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REQUIRED TRAINING:

WORKPLACE VIOLENCE
PREVENTION

Mark your calendars:

Starting December 8, all Caltech employees
will be assigned a mandatory 40-minute
training through MyLearn. This training is
required to comply with a new California
regulation. (SB 553 / Cal. Lab. Code 6401.9)

The intferactive course provides guidance for
recognizing, reporting and responding to
workplace violence.

caltech.learn.taleo.net

Upcoming Parking Lot Closures

The parking lots below will be closed during the winter break:

Parking Structure #2 (S. Wilson Structure) Closed December 26th
Parking Structure #3 (California Structure) Closed December 27th
Parking Lot #7 (behind Center for Student Services) Closed December 26th — January 4th
All vehicles must be removed from these parking lots by 8:00 pm on the day prior to the

closure. Vehicles remaining in the lots that are scheduled for service may be subject to tow at

the owner's expense.

The North Wilson and Holliston Garages (Parking Structures #1 and #4) will remain open
as usual.

If you have any questions, please contact the parking office at parking@caltech.edu.

Tournament of Roses Parking

The Tournament of Roses Association will be utilizing portions of the Wilson and California
parking structures for their float viewing events on January 1st, 2nd, and 3rd. The parking lots
will remain open to Caltech users.

Please note our upcoming Card Office hours for the month of December:
Monday, Tues, Thursday, Friday: 8am-11am, 12pm-5pm

Wednesday: 8am-11am, 12pm-3pm

Closed on all campus holidays.

Upcoming Campus Holidays: December 24, 25, 26, 29, 30, 31, January 1, 2.

IHOLIDAY SCAMS

i9;BE AWARE OF

Whether you’re the buyer or the seller, there are a number of ways
you can protect yourself—and your wallet. Remember: If it seems
too good to be true, that's because it is.

» Practice good cybersecurity hygiene.

o Don’t click any suspicious links or attachments in emails, on websites, or on social
media. Phishing scams and similar crimes get you to click on links and give up
personal information like your name, password, and bank account number. In some
cases, you may unknowingly download malware to your device.

- Be especially wary if a company asks you to update your password or account
information.

o Look up the company’s phone number on your own and call the company.

« Know who you’re buying from or selling to.

o Check each website’s URL to make sure it’s legitimate and secure. A site you're
buying from should have https in the web address. If it doesn’t, don’t enter your
information on that site. If you’re purchasing from a company for the first time, do
your research and check reviews.

o Verify the legitimacy of a buyer or seller before moving forward with a purchase. If
you’re using an online marketplace or auction website, check their feedback rating.
Be wary of buyers and sellers with mostly unfavorable feedback ratings or no ratings
at all.

o Avoid sellers who act as authorized dealers or factory representatives of popular
items in countries where there would be no such deals.

o Be wary of sellers who post an auction or advertisement as if they reside in the U.S.
but then respond to questions by stating they are out of the country on business,
family emergency, or similar reasons.

o Avoid buyers who request their purchase be shipped using a certain method to avoid
customs or taxes inside another country.

« Be careful how you pay.

o Never wire money directly to a seller.

o Avoid paying for items with pre-paid gift cards. In these scams, a seller will ask you
to send them a gift card number and PIN. Instead of using that gift card for your
payment, the scammer will steal the funds, and you’ll never receive your item.

o Use a credit card when shopping online and check your statement regularly. If you
see a suspicious transaction, contact your credit card company to dispute the
charge.

« Monitor the shipping process.

o Always get tracking numbers for items you buy online, so you can make sure they
have been shipped and can follow the delivery process.

o Be suspect of any credit card purchases where the address of the cardholder does
not match the shipping address when you are selling. Always receive the
cardholder’s authorization before shipping any products.

HOLIDAY BREAK
- CRIME PREVENTlONT%
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If you are leaving for the break:

« Lock dorm rooms, apartments, and office doors. Check windows as well!

« Take valuable items with you such as computers and bicycles.

« Bring home any keys or ID cards.

« Avoid leaving building doors propped open.

« Do not pack your car at night and leave the next morning. Luggage and valuables left in
plain sight may become easy targets for thieves.

If you are staying for the break:

« Do not let anyone you do not know into the buildings.

« Walk in well-lit areas. Take the safest route, not the fastest route.

« Be aware of your environment.

« Avoid walking alone in the dark.

« For your personal safety, Security provides escorts to the campus community. An officer
will accompany you to or from locations on or off campus. Call 626-395-4701.

Always remember: if you see something,
say something! Report suspicious persons
or activity to Campus Security at

626-395-4701.

Website | Emergency: 626-395-5000 | Non-Emergency: 626-395-4701 | MC200-63
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